NATIONAL GOVERNMENT PERFORMANCE MONITORING, INFORMATION AND REPORTING &

INTER-AGENCY TASK FORCE ON THE HARMONIZATION OF

pRdministrathve Ordier No. 25 2, 2011)

SUBJECT:

MEMORANDUM CIRCULAR NO. 2017-_1
March O, 2017

All Heads of Departments, Bureaus, Offices and Other Agencies of the National
Government, including Constitutional Commissions, Congress, The Judiciary,
Office of the Ombudsman, State Universities and Colleges, Government-Cwned or-
Controlled Corporations, Local Water Districts, and Local Government Units

Guidelines an the Grant of the Performance-Based Bonus for Fiscal Year 2017
under Executive Order No, 80 5. 2012 and Executive Order No, 201 s. 2016

1.0 BACKGROUND AND RATIONALE

1:1

12

1.3

1.4

During his inaugural address, President Rodrige Duterle expressed as amang his
priorities, the restoration of he confidence of the Filipino people In'the capacity of the
public sarvants to make peopla’s livas batter; safar and haalthier. Thus, among others, ha
directed all agencies of govemnment to be more frangparent end expedient in their
ransactions with the public by reducing requirements and the processing time of all
apphications, and by making services accessibie and convenient for the people.

In his quest to improve the quailty of life of the Filipino people, Prasicent Duterte alsc laid
oul the 0+10 poinl Socio-econdmic Agenda owards more Inclusive development, He
izsuad Execuiive Crder (EC) Mo, 1 5. 2018 to mobilize a mome responsive government o
significantly reduce poverly, improve ihe Iives of most vainerable seciors of sociely,
promaote social aducation to maka them partners in effacting change, and listen {o
people’s feedback: The Presidenl also #suved EQ Mo, 2 5 2016 fo enforce a more
trarsparent bureaucracy that is accountable fo Filipinos. In his message on the National
Budget for FY 2017, ha commitiad streamlined government aperationa, efficient delivery
of services, intensified conduci of public financal management refarms with greater
attention on formulating  impactful programe, and sirengihened partnership with
communities loward achieving the collective aspirations of the Fllipines. Thase call for all
agencies of governmant to focus their activitles correspondingly and, in order fo-achieve
the desired secioral oulcomes, execute programs in collzborative manner.

To helghten public accountability and Fansparency, promote greater collaboration among
zgencies, and ensure accessible and convenient delivery of sarvices o the Filpina
people, the Govemment s refocusing the Results-Bazed Performance Management
Syetem (RBPME]), along with its incentive compaonent —the Parformance-Based Incentive
aystem (PBIS). The RBFMS will aim not only to- promote Good Governance praciices,
link budget with oulcomea @nd outpuls, strengthen performance managemeant and
manitaring in tha government but ako speed up the sireamlining of agancy frant line
serdices. The PBIS consisting of the Productivity Enhancement Incentive (FEI) and the
Performance-Based Bonus (FBB) which were authorized under EQ Mo, 80 5. 2012 and
EO Nao. 201, s. 2016 will contirue to be an integrated scheme of rewarding exempiary
periormance In government through the grant of incentives linked with actuad
parformance.

EDQ Mo, 207, 8, 2016 also provided that the compensation and posilion classification be
revised or updated fo strengthen the Performance-Based Incentive Sysiem in recognition
of govermnment personnel who play a greater role and carry & heavier responsiiliy in
attaining performance targets and delivering resulis.




1.5

EO No. 201 stipulated that the Inter-Agency Task Force on the Harmonizaton of National
Govarnment Performance Monitoring, Information and Reporling System created under
Adminigirative Order Mo, 25 5 2071 shall prescribe the condiions on eligibiiity and
procedures for the grand of the enhanced PBB, including the ranking system to recognize
different levels of performance,

2.0 PURPOSE

This Memorandum Gircular 5 issued 1o prescribe the oriteria and conditions for the grant of
Performance-Based Bonus (PEB) for FY 2017 periormance to be givenin FY 2018.

.0 COVERAGE
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This Circufar covers all Departments, Bureaus, Offices and Other Agencies of the
Mational Gowernment, incluging Constitutional Commissions, Congrass, The Judiciary,
Office of the Ombudeman, State Universilies and Caolleges (SUCs), Governmeni-Owned
or-Confrolled Corporations  (GOCCs), Local Water Districis (LWDs) and  Local
Government Units [LGUs).

The implemeaniation of this ciroular shafl be done in close coordmaiion with the following:

a. Department of Budge! and Management (DBM] for the Deparments and attached
agencies;

b. Office of the President-Office of the Executive Secretary (OP-0ES), Office of the

Cabinet Secretary (OP-0CS), and DBM for the Dther Execulive Offices (DEOs),

including the OP-attached agencies and GOGCs covered by DBM;

Commission on Higher Education (CHED) for the SUCs;

Governance Commission for GOCCs (GCG) for GOCCs coverad by RepublicAct No

1071448,

g. Local Weier Liilites Administration [LWLUA) for LWDs!

Department of the Interior and Local Government {DILG) for LGUs; and

g. Department of Education (DepEd), since tha PEB implementation in ihe Depariment
and the schopls has a separate timetable following the school calendar,

o M
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All officials and employees of eligible depariments/agencies holding regular plantilia

positions; confraciual and casual personnel having an employer-emploves relationship

with the said agencies, and whose compensation are charged against the lump sum

apprapriation under Parsonnel Services; and those oocupying positons in the DBM-

Eunn:iv&d confraciual staffing pattern of the agencies concemed are covered by this
ircular.

4.0 ELIGIBILITY CRITERIA

4.1

Each agency (see Annex 1 — Maszter List of Departments/igencies and prescribad
delivery units in deparimenis’ agencies) musl satisfy the following conditions o be
eligible for the grant of FBE:

& Good Governance Conditions: Satisfy 100% of the Good Gevernance Conditions
faor FY 2017 set by tha &0 25 Inter-Agency Task Force (IATF) as provided in
Section 5.0

b.  Performanca Targets: Achieve each ong of the Congress-approved perfermance
fargels for e delivery of Major Final Oulpuls (MFOs) under the Performance
Informed Budgel of the FY 2017 General Appropriations Acl and the largets for
Support to Operafions (STO) and General Administration and Supporl Services
(GASS] provided In Section 60, (See Annex 2 — Form A, DepartmentlAgency
Performance Accomplishment for FY 2017, end Annex 3 = Form A1, Detads of
BureauwClfice Performance indicators and Accomplishments),



b.1. For GOCCs under the coverage of DBM withoul budgetary support, the
targets reflected under DBM Form Mo, 700 in their 2017 Corporate
Operaling Budgels (COBs) shall be used as bass in assessing their
performance and determining thair eligibility for the PBE,

b2, For GOCCs coverad by Ra 10145, the targets reflected in their approved
FY 2047 Performance Scorecard and eligibility requirements specifiad in
a separale guideline to be issued by GGG shall be the basis inassessing
their perfformance and authorizing the grant of PBA.

Ba; LwWDe shoutd achieve each one of the performance targeis for the
delivery of MFOs, STO and GASS indicalors as dentified by LWUA in a
Jaint Mamorandum Circular to ba issved by LWUA and DEM,

b4, For LGUs. the performance targets shall be based on the Guidelinas on
the Grant of PBB for LGUs 1o be issued by the AQ 25 IATF and DILG.

Use the CSC-approved Strategic Performance Managemeni System (SPMS) in
raling the performance of First and Second Level officialz and employees of
departments’agencies of the national and local government 1o include those in
GOCCs with angna charters, and in SUCs,; and officials holding marageriad and
Director postons but are not Presidential appointees. In rafing the performance of
Caresr Execulive Service (CES) officars and incumbents of CES positions, the
Caresr Exacutive Service Performance Evalustion System [CESPES) shall be the
basis.

5.0 FY 2017 GOOD GOVERNANCE CONDITIONS (GGCs)

51

For FY 2017, the AD 25 |ATF sels the following good governance conditions based on
the existing performance drivers of the Resulis-Based Performance Management System
(REPMS) and the thrusts of the Duterie Adminisiration for iransparency, accountability
and peopla-focusad public sarvice

d.

Maintain/Update the Agency Transparency Seal pursuant to Section 93 of the
Genera Provisions of the FY 2017 GAA, io erhance fransparency and enfarce
accountability, The Agency Transparency Seal page should be accessible by
clicking on the TS logo on the home page, and should condain the following
documents;

al. Aoancy's mandates and functions, names of iz officials with their
position and designation, and contact information;

22 DEM-approved budget and corrasponding largets for FY 2017
a3 Budgat and Financial Accountability Reports;

For NGASSUCS

=  FY 2013 1o FY 2017 FAR No. 1: SAADBDE

=  FY 2013 1o FY 2017 Summary Reports on Disbursements

« FY 2013 to FY 2017 BAR No.1 — Quererly Physical Reporis of
Operations/Physical Pian

For GOCCs and LWDs
s FY 2013 10 FY 2017 Annual Beports

a4, Projecls, Programs and Activities, Beneficlaries, and Siatus of
Implementation for FY 2017, If this porlion is not applicable, agencias
should indicate "nol applicable (NA),



6.0

2.2

5.3

ai. FY¥ 2017 Annual Procurement Pian [(APP-nonCSE} in the formal
prescrbed under GPPB Circular Mo, 07-2015, which shouid be posied
not [ater than one month afier the ssuance of thiz Circular and the FY
2018 Annual Procurement Plan for Common-Usa Supplies and
Equipment (APP-CSE) based on the guidalings to be issued by DBM
throwgh a separsle circuler letier

8.6, GM3S 150 Cerlification of al least one core process by any intermational
certification body (ICB) accredited by an Infernational Accredilation
Forum {I&F), following through with the progress achigved in 2016, The
CMS 150 Certification should be pested not later then December 31,
2017, |See also Section §.2.a3 and 10.9)

B, System of Ranking Delivery Units, which should be posted end
disseminated io employvees not later than October 1, 2017,

a4 The (Freadom to Information] FOI Manual should be uploaded on or
before Oetober 1, 2017, as indicated in Section 5.1.d.

[+ 8 Maintain/update tha posting of all Invitstions to Bids and awarded contracts i the
Philipping Government Elecironie Procurement Sysiem (PRIGERS) pursuant io the
Government Procurement Reform Aot (Bepublec Act Mo, B184) for franesactions
from Movember 16, 2016 1o November 15, 2017, (See also Seclion 10.6.a)

. Compliance with the Presidenis dirsclive on improving all fronfline sarvices
congisten] wih the objectives of the Anti-Red Tape Act of 2007 (RA No, 9485} and
the President's directive fo cut down processing fime of all applications from
submission 1o releaze; and 1o ensure accessible and convenient delvery of
services {o the public a5 reflected in CSC Memaorandum Circular Mo, 14 5. 2015:

e Maintzinupdale the Citzen's or Service Charter or ifs eguivalent,
reflecting the agency’s enhanced service standards for all its front fine
sarvices fo cifizans, businesses, and governmean] agenckas,

C.2 Self-assessment and reporting of improvements made by the agarcy to
implement the C3C Memaorandum Circular Mo, 14 5. 2016. The agency
needs o target all possible actions/measures lo reach the enhanced
senvice standards in 2018 should eventsfactors prevent it from reaching
these in 2017,

d, Develop the agency’s FOI Manual pursuant to requiremeants and provisions of EO
Mo. 2 s, 2016, For purposes of the FY 2017 PBE, the FOI Manual should be
uploaded In tha agency Transparency Seal on or before Oclober 1, 2017, for
validation by the Prasidential Communications Cperations Oifica (PCOO),

Mon-compliance with any Good Governance Condiions will render the entire
Departmant/Agency Ineligible for the PEB.

Assessment of agency compliance with the GGCs requirements shall be conductad
starting Oclober 1, 2017,

FY 2017 PERFORMANCE TARGETS

6.1

MFO Targets. All MFC indicators and targets in the FY 2007 Performance-informed
Budget approved by Congress shall be the basis for assassing eligibiity for the PBE.
Organizational performance in the achievement of MFO targeis shall be closely
maonitored through the use of the quarterly agency accountabiliy reports uploaded in the
DEM Uniked Reporling Syslem [(URS) o indicate he progress iowards the
accomphishment of brogder sectoral and sociefal outcomes tergeted by the agency for
irripresing e lives of Filpinos.



G.2 STO Targets. The common STO indicators and targets shall inciude tha following:

&

L

Certification'Confinuing cerification of the Gualily Management System (QMS)
for at east one cofe process. The oerffication must be ssued by any
international certification body (ICB) accredited by the International Accrediation
Forum (IAF)} members. Preferably, the |CB 1z accredited by the Philippine
Accreditation Board, Depariment of Trade and Indusiry, which 5 8 member of the
IAF and autharized to accredit ICBs. The cerffication must be wvalid untl
December 31, 2007 or laler dale and musl be posted in the agercy
Transparancy Seal. (See also Section 10.9)

i an agency is not yel IS0 cerdifled, Ik should have at least an 120-alignad
documentation for at least one {1) core process, (o include the following:

b, Approved. Quallty Manual and approved Procedures and  Work
Insfructicns Manua!, including Forms; and

b.2. Ewvidence of IS0 5001-aligned QME implementation, i.a. (1) Certification
of the Head of the Agency on the conduct of Internal Quality Audit-and
[2) Minutes af the FY 2017 Managemant Raview.

For fronfiine agencies, it is expectad that 1he core process periains (o an agency
procass mast demanded by citizens and busineseses.

The second 5TO farget s identified in accordance with the priority of the Agency
Head

6.3 GASS Targels. The common GASS targets shall include the following:

Budget Utilization Rate (BUR), which shall conskst of;

a1. Obligations BUR computed as obligations against all aliotments still
effeciive in FY 207, both confinuing and current year from all
approprigtion sources, incleding those released under the "GAA az the
allatment order policy, for maintenance and other oparating expanses
IMOOE) and capial aultays {CO) in FY 2017, and

a3 Disbursamards BUR which = measured by the ratio of ofal
dizhursement {cash and non-cash, excluding parsaonnel services) 1o iotal
obligations for mantenance and ofther aparating expenses (MODE) and
capital gpullays (SO} in FY 2017,

23  BURfor GDCCs is computad as follows:

»  Obligations BUR = Taotal Obligations / DEM Approved Corporate
Operating Budgst (both net of Personnel Services)

» [isbursement BUR = Tolal Actual Desbursement / Total Actual
obligafions (both net of Personnel Services)

a4.  BURfor SUCs [z computed as follows;

¢ Obligations and Disbursemeniz BUR will be the same as those far
deparimentlagencies

#* Because all earmarked Income (g.9. Tust funds, iniemally generated
income, and revalving funds) should benafit and improve the SUCS
operations, its Cbligations and Disbursements ulilization rates will
also be reported following the reporting format in Annex 4.



7.0

6.4

&b Pursuan! to ltem M, A of the FY 2017 President's Velo Message,
Departments/Agancies are dirsclad 1o ensure the obligation of programs,
activities and projects fundged under the FY 20%7 GAA not kater than
Decembar 31, 2007, Failusa 10 40 50 will aflect Tuture budoet levels of
The respective cepartmentsiagancies,

Likewise, the Disbursements BUR of deparimentsiagencies should be
raised.

b Cyarierly submission of Budgel and Financial Accountability Reports (BFARS)
onlime using the DBM's Unified Reporting System (URES) 30 days afler end of
each guarer, as provided In COA-DBM-DOF Joinl Circular Mo, 20141 daled
July 4, 2014,

= The Deparimenis/Agencies shall have fully complied with at leasi 30% of the
prior years audit recommendations, ss shown in the Report on Status of
Implemantation of Prior Years' Recommendationz of the Annual Audit Repori
AARY, The objective B 16 improve the agency's Internal confrol processas,
operate affactivenass, and eliminate most, if not all of these audd findings are
resolved and remedied by the end of 2018,

in case a DepanmentAgency i assessed 0 have deficiencies In meeting its
periprmange commitments, the Department Secretary or Head of Agency may requast
for re-evaluation of their compliance status and submil the justification’s to warranl 2
reconsideration of the iniial assessmeni resulls. For the purpose of re-ewvaluation,
justifiable reasons are factors that are considered oulsade of the control of the agency.

ELIGIBILITY OF INDIVIDUALS
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7.2

T
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Depariment Secretaries, Heads of Other Executive Offices, Chairpersons and
Commissioners of Constitutional Offices, Heads of Altached Agencies, Presidents of
SUCz, and non-ex officio Heads of GOCCe covered by DBM are eigible onfy i their
respeciive departmanis/agenciesiinstilutions are eligibla. If aligible, their PEB rata for FY
2017 ghall be equivalent fo B5% of their monthly basic aslary. They ehall not ba included
in the Form 1.0 - Report on Ranking of Delivery Linits {&nnesx 5),

HNon-ex officio Board Members of GOCCs coverad by DBM may be elighle 1o a rate
equivalent to 65% of the monthly basic salary of the highest corporate officizl of the
GOCC concemed subjed to the following condilions:

a The GOCC has quatified for the grant of the FY 20417 PBEB:

b The Board Member has 20% attendance fo duly called board meetings and
committes meatings as certified by the Board Secrefary;

-4 The Board Member has ning [23) manths aggregate service in the position; and

d. The GOCC has submitted the appropriate annual Board- approved Corporate
Operaling Budget (COB) o DBM in accordance with the Corporate Budget
Circular No. 22 dated December 1, 2016,

Employees belonging o the Firsi, Second and Third Levels should receive a rating of at
lpast “Satisfactory” based on the agency's CSC-approved Strategnc Performance
Managemeni System {SPMS) or the CESPES, CESPES covers all incumbents of CES
positions in varicus agencies of the national governmant including GOCCs with original
charters, for an uninferrupled period of al least three [3) months, Payment of the PEB to
Third Level officialz shall be contingent an the release of results of the CESPES.

Personnel on detall to anolher government agency for-six {(B) monthe or more shall be
included in the ranking of employees in the recipient agency thal rated his'her
performance. Paymeni of the PEB shall come from the mother agency

&
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7.13

Persannel who ransierred from one govemment agency (o snother agency shall be raed
and ranked by the apency whera ha'sha served the longest. If equal months were served
for each agency, hesshe will be Included in the recipieni agency.

An official or employeé who has rendered a minimum of nine (3) months of service during
ihe fiscal vear end with al least Satisfactory rating may be eligible to the full gramt of the
PEB.

An official or employes who rendered less than mine {(8) months bul 8 minimum of three
{3} menths of service and wilth at least Satistaciory rating shall be eligible for the grant of
PBB on & pro-rata basis corresponding 1o the actual length of servica rendered, as
follows:

Length of Service % of PBB
B months but less than 3 months a0%
T mantks bul less than 8 months B0%
& monihs but less than ¥ months T0%
5 maniks but less than 6 maonths &%
4 months but less 1han 5 manths &0%
3 months but less than 4 months 40%,

The following are the valid reasons for an employves who may not meat the ninge-month
actual service requiremen to be considered for PEB on a pro-rata basks:

Baing a newly hired employes;
Reliremeant;

Resignation;

Renanilitation Leave:

Maternity Leave and/or Paternity Lesve;
Varalinn ar Sick Leave with or withaut pay:
Scholarship'Study Leave:

Eanbatical Leave

o ~pasEw

An emploves who |s on vacation or sick leave, with or without pay, for the nfire year is
nol eligible to the grant of the PBB,

Personnal found guilty of administrafive and/or criminal cases by final and executory
judgment in FY 2017 shall not be entitled 1o the PEB. K ihe penally meted out is only a
reprimand, such penalty shall nof cause the disqualification to the PEB,

Officials and emplovees who failed o submit the 2016 SALM -as prescribed in the rules
provided under CSC Memaorandum Circular No. 3 5. 2015, shall not be antitled to tha FY
017 PEE.

Dfficials and employeas who failed o iquidate all ¢ash advances recaived in FY 2017
wilhin the reglementary period. as prescribed in GOA Circular 97-002 dated Februarny 10,
1997 and reitersted in COA Circular 2008-002 dated May 18, 2008, shall nol be entitled
o the FY 2017 PES,

Officiats and employees who faifed 1o submit their complete SFMS Forms shall not be
entitied 1o the FY 2017 PBB.

Agenty heads should ensure that officials and employees covered by RA G713 submitied
thair 2016 SALN to the respeclive SALM repository agencies, liquidaled thelr FY 2017
Cash Advances, and completed the SPMES Farms, as these will be the basis for the
release of FY 2017 PEB fo individuals.
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7.14

Dfficigls and employesas responsible for submiting COA Annual Financial Reports and

Statements to Include Financizl Statements (FSs), Annual Financial Reports and Annual
Audit Reports [A8Rs), shall nol be enlitled 1o the FY 2007 PEE i the Depariment'Agency

fails to comply with the said reporing requirements as prescribed in COA Resclution
2014-003 dated January 14, 2014 and COA Croular 2015-002 dated March 8, 2015

The Head of Procuring Entity (HOPE), Crarman and Secretarat of the Bids and Awards
Committee (BAC) shall not be entfitled ta the FY 2017 PBB i the Department/Agency fails
to submil the following:

2 FY 2017 Annual Procurement Plan (APP-non CSE) o the Government
Procuremeni Policy Board (GPPB) noi later than ong month after the issuance of
this Croular in the format prescribed under GPPR Circular No. 07-20135

b. FY 2018 Annual Procurement Plan-Commign-Use Supplies and Egquipment
(&PP-CSE) to the DBM-Procurament Service on or before Novemnber 30, 2017,

&, Results of FY 2016 Agency Procurement Complisnce and Performance
Indicaiors [APCPI) Systemn, par GPPB Resclition Mo, 10-201E, complete with
the following forms: (1) APCPI - Sell-Assessmient Form; (2) ARPCPI
Conaclideted Procuremant Manitoring Report; {3) APCPI - Procuremant Capacity
Davelopmant Action Plan; and the Questionnaire on before March 31, 20017, The
APCP| Tool may be downloaded from the GPPB websile using this link:

http: : gov.ph/apcpi i fimi

Officials and emplyees responsible for the non-comphiance of prior years' audd
recommendations shall not be entitied to the FY 2017 PBB. {Seeé also Section 6.3.¢)

Officials and employees responsible for the GMS cerification or alignment specified in
Sectlans 6.2.8 and 6.2b shall not be entiled fo the FY 2017 PBE it the

Depariment’&gency fails to comply with the said regquirement,

Cfficials. and employees responsible for  posting and  dissemination of the
Depariment/Agency system of ranking performance of delivery units shall not be entitled
to the FY 2017 PEE If the Depariment/dgancy falls to comply.

RANKING OF DELIVERY UNITS

B
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Depariments/Agences and their corresponding offices/delivery units thal meaet the criteria
and conditions In Section 4.1 are eligible to the FY 2017 PRB. Bureaus, offices or
delvery unids eligible to the PBB shall be forced ranked sccording fo the following

categorias

Ranking Performance Category
Top 1056 Bast Defvery Uniis
Maxt 25% Batar Delivary Units
Mext 655 Good Delivery Units

The resulting ranking of offices/delivery units shall be indicated in the Form 1.0 - Report
an Ranking of Delivery Units (Annex 3},

When identifying and delermining delivery units, Depariments/Agencies must be guided
by the Master List of DeparimenisiAgencies and prescribed delivery unids per
Depariment’&gency [Annax 1)

a, 8 gelivery unit is the primary subdivision of the Dapartment/Agency perdorming
substantva line functions, ftechnical services or sdministrafive supporl, as
reflected in the Department’s/Agency’s organizational structurefunctional chart,



a.0

The dentification of a delivery unit will depend on the ivpe of government ertity,
with due consideration fo ils mandate, organizational level, and scope of
operations, as follows:

| TYPE OF GOVERNMENT ENTITY DELIVERY UNITS
' Offices

Bureaus

Services

Regional Offices, if any
lermadiate Lovel

Offices

Burezus

Services

Regional/Field Units, if any
ivision Lewval

Divisians

Field Linits, if smy

{ffices

Services

Campuses

Colleges

Cifices :
Departments

b. For purposes of this Cireular, agencies atiached to a department or department-
level enfity shall be freated as an agency separate from ils parent dapartment
and shall hawve a separate ranking of defivery units.

Department or Department-Level

=

Agency

State University or College

GOCC

"IlI-Il-iB--l-

o Ta facilitate the ranking of defivery uniis, agencies may group or cluster the
defvery units based on similarfies of tasks and responsibilities for purposes of
avaluating and ranking group and individuzl performance. proweded that the
resulting ranking distribution shall be in aceordance with Saction 8.1

B4 Onéy the personng belonging to elighble delivery units are gualified for the PEB. (Refer
atso to exclusion of Individieals as cited in Seclions 7). Whilke individual ranking shall ba
the basis for merit increass, promofion, furher braining andior disciplinary action,
indwidual ranking shall no onger be included in the Form 1.0

B.5 The GCG. LWUA and DILG shall issue perinent guidelines on the ranking of delivery
uniis for GOCCs covered by GCG, LWDs and LGUs, respectively.

RATES OF THE PBB

a1 The rates of the PBE for each indwidusl shall be based an the peformance ranking af
the individual's buraaus or dalivary units with the rate of incentive as a multiple of one’s
momnihly basic salary based on the (able Delow,

Ferformance Category Multipie of Hfﬂlf__ Ea!fﬂn
Besi Dalivery Unil | 085
Better Dalivery Uini 0.575
Good Delivery Unit 0.50




10.0

SUBMISSION OF REPORTS

10.1

10.2

10.3

0.4

10.6

10.6

Depariments/Agencies should submit FY 2017 accomplishments uging Forms A, A-1 and
Form 1.0 on or before January 31, 2018: Thay should submit duly compilated and signed
forms and reports o the IATF (two hard copies and e-copy of Forms A, A-1, 1.0 and
other supporting doecuments) through the AQ 25 Secretariat which shall endorse copies
io the owersightvalidating agencias for review/evaluation. Al Torms and reports shoukd
ba signad by the agency head or the officially ¢eskgnated official,

Depariments/Agencies should submit to GO the Report on Ageing of Cash Advance
with a cut-off date of Movember 15, 2017 (o the respective resident Audilors on or before
Movember 30, 2017, Upon validation, the COA Resident Audilor will be responsible for
forwarding the validaled Repord on Ageing of Cash Advances o their respeciive
Supervising AuditerCluster Director for proper transmiliad o Risk Managemeni and
Budget Office the COA Head Office. To facilitate the process, Depariments/Agencies
may submil directly to COA Head Office the Report on Ageing of Cash Advances duly
signed by the Agency Head, Accounting Office and verified by the Agency's Resident
COA Auditor.

COA Annual Financial Reports and Statemente shall be submitted directly to COA in
soccordance with the mandated poriod of submission.  Deparimants/Agencies mugt
submil the FY 2018 financial reporls not iater than Merch 31, 2017, Large Aganciss are
given consideration until April 30, 2017. COA will provide the IATF the list of agencies
that complied with this condition.

The Audil Team Leaders shall verify/monitor compliance of their respective agencies with
the audit recommendations shown in the Status of Implemeniaton of Prior Years' Audit
Recommendations in the Annual Audit Report/Management Lelter and submil a report
theraon, o {he concarned Supenising Audilor (5&). The S8 will then prepare a summary
faporl far submission 10 he concemed Cluster Direcior. Bssed on the reports submitied
by the SAs, the Cluster Director shall submil to the LATF Secretariat, copy fumished the
Eeclor Head and RMBD, PFMS, both of COA, & Summary List of Agencies thal complied
with the required minimum 30% full implementation of audit recommendations.

DEM finznoal repons including BFARs shall be submitted directly to DBM, ealine thraugh
fha TS or Iothe URS, as aporopriate.

Cerlificate of Compliance 1o the Transparency Seal and PRIGEPS are no longer
necessary since the concerned oversight agency shall be conducting validation based on
the agraed manitoring schedule.,

a Deparimentsagencies should ensure that the status of notices in their  PhIlGEP-
System for all transactions for the perod November 16, 2016 to November 15,
2017 is updated on or before December 1, 2017, (Nole: Faled or canceled bid
slatus shauld sH1 be updated in the PHILGEPE),

If the: agency is unable o updale the system or post the BAC Resolution, Notices
of Award'Bid Fesults, Aciual Approved/Awarded Contracts and Molices (o
Proceed/Purchase Orders for fransactions above One Million {P1,000,000) n ihe
PHIGEPS due 1o factors thal are oulside of the control of the agency, ihe
agency should submit 2 report 10 or inform PhBGEPS and submil & feller of
explanation (see Annex G for sample |letler) addressed 0 the ADZS IATF on or
befora December 1, 2007, Acceptance of the explanalionreasons shall be
aubiect o the recommendation of PRIGERPS,

b. To comply with Transparency Seal, see Annex T — Transparency Seal
Guidelings.
&, Once a Department/Agency 1 found Hon-Compliant with the ARTA requirement

statad in Section 5.1.c1, the Departmentiigency will be required to submit 2
Certificate of Comphance directly 1o the concemed CSC RegionadFisld Office.

10



10.7

0.8

109

1040

d To comply with the requirement on Section 5.1.c.2. Depariments/Agencies with
frantinge sarvices should submit ftheir Cerificate of Complance (Col) with the
Anti-Fed Tape Law and ther seff-assessment and report of improvements
indicating all frontline transactions, current processing tme standards of each
transachon, actions that the agency hes taken to improve each franssction, and
siuthsiantial results as proof of successfully demaonstrating each action laken. For
this purpose, tha CSC shall provide enrolled agences with frontline services a
copy of the WValdation Guidelines and fthe cormesponding Cedificate of
Complignce [Sell-Assessment of Agency Frantline Transaclions)
formatiemplate. (o be accomphshed and submitted on a date prescribed by the
C5C to the concemed oversight agency (OF, PMS, or C3C)

g Agency coempliance on substantial improvement of frontline services shall be
assessed through aciual audits by the oversighl agencies to determine the
consistency  wilh agency submissions. The C3C shall esiablish guidelines
redative 1o compliance with this requiremeant,

Agencies with ro frontling services shall nol be reguired o submi the Certificate
of Complance (Self-Assesament of Agency Fromtline Transaciions) herein
mentioned but shall be validated based on ther compiance with the posting
regquiremant of Hieir respective Service Charlers, a8 required in previous yesre

{ In the spirl of parlicipatory govemance, the CTSC wvalidation shall be
complemented with the repors on feedback and complaints from citzens
gatherad by the OP, PMS, C5C and PLOO fram the BEBS and FOI portais.
Thesa oversight agencies shall izsue a negative report on the egencas, including
GOCCs and LGLS, complained about in lerms of processing fmes, including the
frequency of the complainis in their report, Based on fhis, the A0 25 |ATF will
determing the eligibility 1o the PBB.

q. The objective s to substantially improve frontline ransactions in government and
the responsiveness lo citizens and business so that al the end af 2018,
processing time standards have reached almost idesl giobal standands.

The FY 2017 Annual Procuwrament Plan (APP-non CSE) approved by the Head of
Procuring Entity (HOPE) shall be submitied to the Government Procurement Poloy
Board (GPPB) within one month after the issuance of this Circular in the format
prescribed under GPPB Circular Mo, O7-2015. A scanned copy of the APP may ba sent
to GPPE-T50's email: appiE@gppb.gov.ph.

The APP nor-CSE submissions must indicate: “APP for CY 2017 of <Complete Name
of Head Office | Agency> <Regions __ to __, if applicable> for PBB" in the subject
ine. The It of apencies comphing with the APP submission requirement shall be posted
in the GPPB website (www.gppb.gov.ph).

FY 2018 Annual Procurement Plan-Common-Use Supplies and Equipmenl {AFP-CSE) o
lhe DBM-Procurement Service on o before November 30, 2017 prescribed format based
on the gudelines io be issued by DBM through a separate circular letier.

The APCPI rasults shouwld be submitied on or before March 31, 2017, either in electronic
(Excel) format through apcpi@gppb.gov.ph indicating: “2016 APCP Initial Results of
<Complete Name of Head Office | Agency> for PEB" in the subject lire; or printed
{signed) copies hand caried/imailed through the GPPR-TSO front desk, The list of
agencies complying with the APCP| requirement shall be posted in the GPPB wabsite
[www.gppb. gov.ph).

A cerified-true copy of the Agency's IS0 OME Certificatels shall be submittad o the
GOME thrd the DBEM Secrstarial - Systems and Productivity Improvement Bureau
immedistaly after obtzining an IS0 OMS Certificate or Recertificaton not later than

Decamber 31, 2017, for verfication purposes

11



1011  Results of the validation showing non-compliant agencies shall be posted in the REPMS
website.

10,12 The Dapanmaent of Education, exceql Tor its attached agences, namaly. Nationai Councll
for Children’s Telewision (NCGT) National Book Development Soard (MNBDEB), and
National Musaum (WM}, shall submit its physical accomplishments with Aprl 1. 2018 ut-
off on or before Apel 30, 2018, The same tmelineg for implementation of good
governance conditlons, commen STO target, and common GASS largets as Indicated in
Seclion 15.apply to the Depariment of Educalion,

1013 The IATF shafl conduct spot-checks to validate claims and cetifications macde by
departmenis/agencigs.

11.0 COMPLIANCE VALIDATION

Az with the previous cycles of the PBB, the following oversight agencies are tasked 1o conduct
tre compliance validation of the PEE requirements:

FEEB REQUIREMENTS VALIDATING AGEMNCY
Transparency Saal CEM-CZI0
PhIlGEPS Posting PhiiGEFS
Citizen's Charter | CEC
Aszessment of Agency Frontline Servicea | OF, PMS, C5C
FO Manual | PCOD
Submizsion of SALN of employeas | Offica of tha Presidant, Ombudsman, CSC
Mote: The Deparfmenfsfgencies shall submit
the list of SALN non-fiers,
Submission of Annual Financial COA
| Statemants and Report on Againg of Cash
| Advances
Submission of APP-CEE and APP- GPPE-TSC, DEM-PS
nonCEE aporoved by the HOPE and
| APCPI results
l'.'IFI:I- -Physical Accomplighments of
Lepartmants DBEM-Budgs Management Bureaus (BMEs)
« OEOCs OP-DES, DP-OCS
= GOCCs covered by DEM DBM-BMEB-C., and OP-0ES
= GOCCE covered by RA 10140 GCG
= SUCE CHED and DEM-ROs
« LWDs CEM-BME-C and LWLIA
ETO-Accomplzshments
= QMS Certification GOMC
»  STO enlified by agency head DBEM-EMBs concerned, OP-DES, CHED, LWLUA
GASS
« BUR of Dapariments, OEOs and DBM-BMBs concerned
GOCCs covered by DBEM
BUR of SUCs DEM Regional Cffices
BFARSs DBM and COA

Repor on Status of Implementation of CoA
Prior Years' Recommendations’inihe
Annual Audil Repart

Agency Report on Ranking of Delivery

Liniis
Departmanis DEM-OPCGCB
OEQs DEM-OPCCE and DBM-NCR
GOCCs covered by DBM DBM-BME-C
GOCCS covered by RA 10149 GCG
SUCE DBM-RO
LWDs LWLA and DEM-BMB-C |

12



12.0

13.0

14.0

EFFECTS OF NON-COMPLIANCE

12.1

122

For FY 2017, agencies that are unzbie to compdy with all the good governance conditions
shall be considered ineligibée for the PBE FY 2017.

Pronibited Acls: A DepartmenvAgency/GOCCLWD/LGU, which, after due process by the
ovarsight agency has been defermined to have commitbed the following prohibited acts,
shall be disquaiified from the PBB In the succeeding year of i#s implemeniation
Moregwer, the C5C or Ombudsman shall file the appropriate administrative cade:

a Misregresentation o the submitted reports required for the PEB, commission of
fraud in the paymeant of the PBB and violalion of the provisions of this Circutar,
and,

b. Ewventy distributing PBB among employees in an agency, in vialation of the policy

of paying the PEB baged on the ranking of delivery units.

FEEDBACK AND CHANGE MANAGEMENT

131

13.2

Depariment SecrefaresHead of Agencies with: the support of their Performance
Management Groups shall develop and implement an internal communications slralegy
oft PEIS. and fulfll the following:

a. Engage thair respeciive emplovees in undersianding the PBIS, the perfformance
targets of their respective departmentsiagencies, as well az the services and
outpuls that they will need to celiver in order to meet these targets.

b, Dizseminate. the performance targets and accomplisaments of  their
departments/agencies to their employees through the intranel and other means.
as well as publish these on their respective websites for the public’s information.

C. Sel up a Help Desk o respond [0 queries and comamenis on the targets and
gccomplishments of their departmentsfagencies. The Help Desk may be a faciity
that is embedded in the respective websites of departmenisiagencies

d. Sel up & Complaints RMechanism to respond 10 the PBIS-related iBsues and
concemns raised by officals and employees of (heir respaciive
deparimentsiagencies. Such may be mcorporaied In the funciions of thelr
Greevance Commities

The Deparimen! Secratary/Head of Agency shall designale a senior official who shall
serve a5 a PEB focal person, The offices responaible for the performance management
may be tasked to provide secretariat support fo the PMG and to recommend strategies fo
instil @ culture of performance within the Department'Agency.

INFORMATION AND COMMUNICATION

14.1

14.2

143

The Depariment Sacretary/Head of Agency shaf confirm wiih the IATF the nama;
pogition and contact details (e-mail, landline, facsimile, cellular phone) of the senior
cificials designaled as the FBB focal person and the spokasperson, respecivaly,

Deparmentsidgencies should strengthen their communications sirategy and ensure
transparency and accoundability in the implementation of (he PBB

The IATF shall maintain the foliowing communication channeals:

13



FBIS Info Board
RFPEPIAS wabsite www dap.edu.phiropms

PCDSPO e-mail al pbbifoow.ph
Text hollme {Smart; *63520.49891217)

LS = B

Twilter; dxpbbsecrelaral

TIMELINE FOR FY 2017 IMPLEMENTATION

Facebook [www facebook.com/PEBsecretarial)

AL 25 Secretanal al aodasecralanal@dap edu ph

Activity

Deadline

Submission to COA and DEM of 4" Quarter BFARSs
(previcus year) thru online URS

O or before January 31, 2097

Submission of FY 2017 APP-nonCSE approved by the
HOPE to GPPB-TSO

Within cne month after the
issuance of this MC

Submission of FY 2016 Financial Reporis to COA

Submission of APCPI Sell-Aszessmont Results for FY
2016 o GFFPB-TSD

On of before March 31, 2007

Submssion of Fr 2018 Frencial Rapors io COA ffor Big Agerces)

Submission to COA and DBM of 1% Quarter BFARSs
(currend vear| thru orline URS

Submiszion of 2016 SALMN

On or befare Apnl 30, 2077

Suomission to COA and DBM of 29 Quarter BEARs
{current vear| thru online URS

Cn or before July 31, 2017

Validation of Transparency Seal Compliance
Validation of Citizen's Charter Compliance
Validation of FOI Manual

Pasting of Agency system of ranking delivery units

October 1, 2017

; éubmﬁam to COA and DEM of 3 Quarter BFARS

{current year] thru anling URS

On or before Colober 31, 2017

' p.

o]

Submission of FY 2018 APP-CSE as prescrbed by DEM-
circular letter to DEM-PS

Onar before Mewember 30,
2017

Submission of Report on Ageing of Cash Advance
Liguidation (with Movember 15, 201 7 as cut-off)

Submission of Letter of explanationjustification if unable o
past in PhilGERS {for ransactions abowe P1,000,000 with
November 15, 2017 as cul-off)

On or before December 1,
2017

Paosting of @M3S Cerlificatron in Agency Transparency Saal

Submission of report on compliance with 30% of the audit
recommendations as 2hown in the Status of
Implementation of Prior Year's Recommendations in the
Annual Audit Report

Submisson of repor on gl improvements made by fhe agency
iz implement C5C Memorandum Circular No. 14 5. 2016,

On or before Decermber 31,
20%7

Submission of physical accomplishmenis using Forms A,
A1, and Form 1.0 (with December 31, 2017 as cuf-off
date) - see Annexes 2, 3,4, 5

Validation of GMS Cersiication
Vadidation of STO Indicator as identified by Head of Agency

2n or before January 31, 2018

14



! Activity Deadline I
W, Submiszion of DepEd physical accomplishmarts using

Formz A, A1, and Form 1.0 (with April 1, 2018 a5 cut-off | On or before April 30, 2018

date) - ses Annexes 2, 3 4, 5

17.0  APPLICABILITY TOD THE CONSTITUTIONAL BODIES, LEGISLATIVE AND JUDICIAL
BRANCHES

Congress, The Judiciany, Sonstitutional Commissions, and the Cffice of the Ombudsman are
encouraged 1o follow these guidelines to be eligible to the Performance-Based Bonus.
18,84 EFFECTIVITY

This Circular shall lake effect immediately

c € &

BENJAMIN E. DIOKNG
Secratary, Departmeant of Budgst and Management
and Chatrman, AD 25 inler-Agency Task Force

i -":h-_r.

L - el -FEI

16



ANNEX 1

Master List of Departments/Agencies
and Prescribed Delivery Units in departments/agencies

A, DEPARTMENTS

Department Dalivery Units .
Office of the President Offlce of the Executive Secretary® '
Fechnical and Stafi Offices
Prasidential Advisers/Assistants
\per area of concern)

Office with special concerns

CHfice of the Vice-President

Office of the Vice-President

Offlce of the Chiefof Staff (including
Office of the Vice-Chief of 5taff)
Staff and Technical Offices

Departmient of Agrarian Reform

a. Office of the Secretary [Proper) -
-

L ]

1

™

Department of Agriculture

a. Office of the Secretary {Proper) ®
E )

L]

[ ]

b. Agricultural Credit Policy Caungdl "
L

L]

c. Bureau of Fisheries and Agquatic .
Resouncas -

[ ]

L 3

d. MNational Meat Inspection Services

@. Pnilippine Carabao Center

Office of the Secretany®
Council Secretarkat

DAR Adjudication Boards
Senvices

Bureaus

Regienal Offices

Difice of the Secretary®
SEIVICES

Bureaus

Reglonal Offfoes

Office of the Executive Director”
seaff
Division

Dffice of the Director®
Technical and Support Services
Centers

Regional Units

Ciffice of the Executive Director®
Central Office Divisions
Regiona| Centars

Office of the Executive Director®

Central Office Civisian

Page 1 of 75
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Department Delivery Units
* Centers
Philippine Center for Post-Harvest *  Diffice of the Director®
Development and Mechanization » Divisions

Philippine Council for Agriculture and

Cifice of the Director®

Functional Groups

Fisheries Divisions
. Philippine Fiber Industry Development * Dffice of the Executive Director® |
Authgrity * Central Office Divislons |
* Reglonal Offlces
5. Department of Budget and Management
a. Office of the Secretary {Proper) s Office of the Secratany”
= Bureaus
& Services
» Regional offices
b, Government Procurement Policy s Office of the Executive Director®
Board - Technical Support Office * Divisians
Procurement Service
® (Office of the Executive Director®
(inciuding Internal Audit, Legol &
Corporate Planning Divisions)

B, Departmentof Education

Office of the Secretary (Proper)

. Early Childhood Development Center

Mational Book Development Board

Mational Council for Children's
Television

" & * ® @9 @

Office of the Secretary® (including
Early Childhood Care Development
Councit

Buraaus

Services

Regsonal Offices

Schools Division Offices

Schools and Learning Centers
Natiomal Eduecators Academy of the
Philippines

MNatlonal Council for Children's
Television

Office of the Executive Director®
Crivizsions

Page 2of 25
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e —

Department

Delivery Units

g,

1.

Matiocnal Museum

Philippine High School for the Arts

Office of the Dirsctar”
Divisions

Office of the Director®
Basic and Arts Education
Seaff Divisions

7. Department of Energy

Office of the Secretary (Proper)

Office of the Secretary® [Including
inwestment Promoticn Staff,
Consumer Welfare and Promotion
Staff, Public Affeirs Staff and Internal
Audit Diviston)

Sarvices

Bureaus

Geographical Offices

8. Department of Environment and Natural

Resources
a. Office of the Secretary {Proper)
b. Enviranmental Management Bureau

Mines and Gep-Sciences Bureau

Mational Mapping and Resource
Information Authority

Mational Water Resources Board

Pzlawan Councll for Sustalnable
Development Staff

& & & @

Dffice of the Secretan™
Bureaus

senvices
Regional Offices

Ciffice of the Director™
Central Office Divisions
Regional offices

Dffice of the Director®
Cantral Office Divisions
Regional Offices

Dffiee of the Administrator®
Branches

Dfflee of thie Executive Director®
Divisions

Dffice of the Chairman® (including
Oifice of the Executive Director)
Divasions

9. Department of Finance

Office of the Secretary (Proper)

Office of the Secretany®
Services

Offtces

One-5top Shop Center

Page 3 of 25
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Depariment

___ Delivery Units

Bureau of Customs

Bureau of internal Revanue

Bureau of Local Government Fnance

Bureau of the Treasury

Centra! Board of Assessment Appeats

Insurance Commissian

Mational Tax Research Center

Privatization and Managerment Office

Securities and Exchange Commission

Office of the Commissionar*
Functignal Groups
Collection,/District Ports

Office of the Commissioner*
{including Performance Evaivation
Divizian)

Servioes

Revenue Data Canters

Revenue Reglonal Offices

Oifice of the Executive Director®
services
Reglonal Offices

Office of the Treasurer of the
Philippines®

Services

Regional Offices

Office of the Board*
Office of the Hearing Officers

Office of the Commissioner®
[inciuding Internal Audit DNvision)
Services

District Offices

COffice of the Executhie Director®
Branches

Office of the Executive Directar®
Services

Office of the Chairperson®
Sactoral Offices
Departments

Extension Offices

10. Department of Foreign Affairs

a.
b.

o

Cffice af the Secretary

Technical Cooperation Councl| of the
Phlllppines

LINESCO Mational Commisskon of the
Philippines

Office of the Secretary* (including
Technical Copperation Council af the
Philipgines, UNESCO Netional
Commission af the Philippines)
Technical and Support Offices
Embassies

Consulate General

Page 4 of 25
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Delivery Units

d. Foreign Service Institute

® @

Diplamatic Mission

Office of the Director General
Di-.-lslg_rj;__

11. Department of Health
a. Office of the Secretary [Proper)

b. Commissionon Population

C.  Mational Nutrition Courndl

Office of the Secretary™
BUTEaus

Sarndices

Reglonal Offices

Special Hospitat
Medical Centers

Gffice of the Executive Direcior®
Central Office Divigtons
Regional Pepulation Offices

Office of the Executive Direcior®
Central Office Divisions
Kegional Nuirition Offices

12. Department of Information and
Communications Techrology

a, Office of the Secretary

b. Cybercrime investigation and
Coordination Center

€. Mational Privacy Commission

d. National Telecommunications
Commission

For cansultotion with DEAM-CPCCE

13, Department of Interior and Local Government
a. Office of the Secretary {Proper)

b, Bureau of Fire Protecton

€. Bureau of Jeil Menagement and
Penology

d. Local Government Academmy

g, Mational Palice Cammission

" e & &

Office of the Secretary®
Technical and Support Services

Bureaws
Regional Offices

Offlce of the Chief of the Fire Bureau®
Tachnical 3nd Support Sarvices
Regional Fire Stations

Office of the Chief of the Jail Bureau®
Directorates
Iabl Units by Reglon

Office of the Director®
Divisions

Office of the Commissicner®

Page 5 of 25
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Delivery Units

1.

Philippine MNational Polica

Philippine Public Safety College

= % W @ @

Staff Services
Regional Offices

Office of the Chief PNP
Directorate

Support Units

Regional Police Operations

Office of the President®
Functional Groups
Institiotes

Academy

College

14, Department of Justlce

b.

Office of the Secretary

Bureau of Corrections

Bureau of Immigration

Land Registration Authority

National Bureau of investigation

Office of the Government Corporate
Counse|

Office of the Salicitor Genearal

Parole and Probation Administration

Office of the Secretary®
Technical and Support 5emvices

Office of the Director™®
Central Office Divisions
Prison and Panal Farms

Q¥fice of the Commissigner™®
{including board of Special Inguiry)
Central Office Divisions
Airport/Sub-port Offices

Dffice of the Administrator®
Technical and Support Services
Reglonal Offices

Office af the Director®
Services
Regianal Offices

Office of the Government Corporate
Counsel®

Administrative Unit

Sectoral Teams

Office of the Solicitor General™
Legal Divisions
Support Services

Dffice of the Administrator®
Central Office Divisions
Regional Offices

Page & of 25
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Department

Delivery Units

——

3

Presidential Commissian on Good
Governmaent

Public Attorrey’'s Office

15. Department of Labar and Employment

Office of the Secretary (Proper)

Irstitube for Labor Studies

Mationsl Conciliation and Mediation
Baard

hationel Labor Relations Commilstion

Mational Maritime Palytechnic

Natlonal Wages and Productivity
Cammission

Owverspas Warkers Walfare
Administration

Philippine Overseas Employment
Administration

_—

- & & &

Office of the Commissioner®
Technlcal and Supnort Services

Office of the Chief Public Attorney®
Services

Regional Offices

District Offlces

Office of the Secretary®

Services

Bureaus

Regional Offices

Philippines Overseas Labor Offices

Office of the Executive Director®
Divisions

Office of the Executive Director®
Central Office Divisions
Regional Conciliation Mediation
Branches

Office of the Chalrman®

Office of the Executive Clerk of Court
Court Divisions

Regional Arbitration Boards
Sub-Regional Arbitration Boards

Office of the Executive Director®
Divisions

Cffice of the Exccutive Director®
Central Office Dlvisions

Regional Tripartite Wages and
Productivity Boards

Office of the Administration®
Technical and Staff Offices
Reglonal Welfare Offices
Fereign Posts

Office of the Administrator®
Branchas
Technical and Statf Offices

Pape 7 of 25
Arngy L




e. Phllippine Veterans Affairs Office
(Proper)

f.  Veterans Memarial Medical Canter

g. Armed Forces of the Philippines
I. Philippine &rmy

il. Philippine Alr Farce

i, Phillppine Nawy

iw, General Headguarters

Department . Delivery Units
* Regional Centers
i Professional Regulation Commission & Dffice of the Commissioner™
»  SeEnvices
s Dffices
» Regional Offices
16, Department of Mational Defense
a. DMND Proper (Office of the Secretary) #  Dfflce of the Secretary®
s Support Services
b. Government Arsenal s Office of the Director®
# Divisions
¢. MNational Defense College of the + Office of the Director®
Philippines = Divisions
d. Office of Civil Defense » Office of the Administrator®
& Services
¢ Operation Center
* Regional Offices

Difice of the Administrator®
Services

Office of the Director®
Medical Service
administrative and Support Divisions

Office of the Cornmanding General®
Staff
Combat Units

Office of the Commanding Gengral®
Staff

Commands

Office of the Flag Officer in
Command®

Staff

Commands

Office of the Chief of Staff™
Staff
Commands

17, Department of Public Works and Highways

Cffice of the Secratary®
Bureaus

Fage 8 of 25
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Departmant

Dauary Mnhe

13. Department Science and Technology

2.

Office of the Secretary

Advanced Sclence and Technology
Institute

Foad and Nutritlon Research Instliute

Forest Produwcts Research and
Development Instituie

Industrial Technology Development
Institute

Metals Industry Research and
Development Center

Mational Academy of Science and
Technology

Mational Research Council of the
Philippines

Philippine Atmospheric, Geophysical
and Astronomical Services
Administration

Philippine Council for Agriculture,
Aguatic and Natural Resources
Research and Development

Philippine Council for Health
Research and Development

Philippine Council for Industry,
Energy and Emerging Technaology
Research and Development

Support Services
Regional Offices

= Unified Project Management Offices

Office of the Secretary™® (including
Special Profects Division)

>RWhCes

Regional Offices

Office of the Director®
Divisions

Qiffice of the Director™
Divisions

Office of the Director®
Divisiong

Office of the Director®
Divisions

Office of the Executive Director®
Divisicns

Oiffice of the Executive Director™
Divisions

Office of the Executive Directar™
Divisions

Office af the Admilnistrator™
Divisions

Office of the Executive Director®
Divisions

Dffice of the Executive Director®
Divisions

CHfiee of the Executive Director®
Divisians

Page 9 af 25
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Department Delivery Units
m. Philippine Institute of Volcanology
and Seismology
» Office of the Director®
3 Diivisi
n. Philippine Nuclear Research R e
Institute ®  Office of the Director®
» Divisigns
o. Philippine Science High School
= Office of the Executive Director®
; e Technical & Staff Divisions
p- Philippire Textile Research Institute
& Office of the Directar®
g. Science Education Institute o Eiitcians
r. Science and Technology Information E::‘F oy
institute e
= Office of the Director®
5. Technology Application and o DFildand
Promatian lnstitute
s Office of the Director®
o Divislons
19, Department of Social Welfare and Development
a. Dffice of the Secretary
» Office of the Secretary®
»  Services
= Bureaus
= Reglonal Offices
B. Council for the Welfare of Children
s Office of the Executive Director®
®  Divisions
¢, Inter-Country Adoption Boerd
»  Office of the Director®
e [Diwisions
d. MNational Council on Disability Affairs
Office of the Executive Director®
Divisions
e, Juvenie Justice and Welfare Council

Office of the Executive Director®
Divisions

20, Department of Tourism

Office of the Secratary

& & & B

Office of the Secretary®
Officas

Services

Reglonal Offices

Page 10 of 25
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Department

Delivery Units

b. Intramuros Administration

Foreign Field Offices

Offtea of the Adrministrator®

s Divisions

¢ MNational Parks Development s Office of the Executive Director®

Committes # Dhislons
21, Department of Trade and industry

a. Dffice of the Secretary & Office of the Secretary®
* Bureaus
s Sanyices
= Regional Offices

b. Board of Investments e Office af the Governor®
& Sarvices

¢. Construction Industry Authority of
the Philippines [Construction
Manpower Development
Foundation|

d. Philippine Trade Training Center

e, Design Center of the Philippines

f.  Intellectuzl Property Offica

Dffice of the Executive Director®
Board
Foundation

Office of the Exacutive Director®

Divisions

Office of the Exacutive Director®
Divisions

Office of Director General®

g _ *  Bureaus
22. Department of Transportation
a. Office of the Secretary & Office of the Secretary®
s Services
s DOT-CAR
#  DOT-CARAGA

i, Land Transportation Office
i, Land Transportation
Franchising & Regulatory Board

b. Civil AEronautics Board

. Marltime Industry Authority

Central Offlce Divisions
Regional DFfices

Central Oifice Divisions

Regional Franchising and Regulatory
Offices

Difice of the Executhve Director™

Divisions
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Departmant

Dellvery Units

d.

Dffice of Transpertation Cooperatives

Office for Transportation Security

Philippine Coast Guard

Toll Regilatory Beard

Office of the Administratar®
Services
Regional Offices

Office of the Board Chairman
{including Office of the Executive
Director)™”

Divisions

Office of the Administrator®
Services

Office of the Commandant®
Functional Groupings
Coast Guard Districts

Offlee of the Board of Directors®
{including Office of the Exscutive
Director)
Diwisions

23. National Economic and Development Authority

d.

Office of the Director-General

Philippine Mational Yolunieer Servics
Coordinating Agency

Public-Private Partnership Center of the
Philippines

Philippine Statistical Research and
Training Institute

Phillppine Statistics Authority {Maticnal
Statistics Office; Bureau of Agricultural
Statistics, Bureau of Labor and
Employment Statistics, National
statistical Coordination Board)

Tariff Commission

Office of the Director-General®
Service

Staff

Regional Offices

Office of the Director™
Divisions

Offlce of the Executhve Director®
Divisions

Office of the Executive Director®
Divisians

Office of the National Statistician®
Services
Regional Services Offices

Office of the Chairman®
Divigions

Papge 12 of 25
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Department

Delivery Units

#4. Presidential Communications Operations Office
a.

f.

Presidential Communications
Operations Office (Proper)

. Bureau of Broadeas: Services

Bureau af Communieations Services

Mational Printing Office

Mews and Information Bureaw

Philippine Information Agency

Presidential Broadcast Staff — Radic
Television Malacafiang (RTVM)

& Office of the Press Secretary®

s Agrvices
= Media Staff

& Office of the Direcior®
& [Divisions
» DOffice of the Direcior®
s Divisions

o {Office of the Director®
*  [Divisions

Office of the Director®
Divisians

Orffice of the Director®
Biviskans

Presidentizl Press Staff
Philippine Mews Agency

Regional Information Centers

& Office of the Diractor®
o Divisions

CONSTITUTIONAL OFFICES AND OTHERS

Agency i

Delivery Units

Civll Service Commission

Qffice of the Chairperson®
Technical and 3taff offices
Sarvices

Regional Offices

Commiltsion on Audit

Offica of the Chairparson®
Technical and Stafl Offices
Clusters

Services

Regional Offices

Commission on Human Rights

Office of the Chairman™

Technical and Support Services

Field Operations

Difice of the Ombudsman
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Philippines

a. Dffice of the Ombudsman » (Office of the Cmbudsman™
» Technical and Support Offices
s Clusters
b. Office of the State Prosecutor ¢  Office of the State Prosacutor®
= Bureaus
Autonomous Region in Mustim Mindanao s Office of the Governar®
s Technica! and Support Offices
* [epartments
*  Agencies
. OTHER EXECUTIVE OFFICES
Agency Delivery Units
1. Career Executive Service Board = Dffice of the Executive Director
= [ivisions
2. Climate Change Commission # Office of the Chalrperson®
o Divisions
3. Commission an Filipinos Owerseas e [Offlce of the Chalrman
& Divisions
4, Commission on Higher Education ¢ Office of the Chairman®
o Staff
& Senvices
* Hegional Offices
& Commission onthe Filiping Language «  Office of the Chairman™
»  Divisions
6. Cooperative Development Authority « Central Offices
o Extension Offices
7. Dangerous Drugs Board &  Office of the Chalrman®
= Technical and Support Offices
B. Energy Regulatory Commission = (Office of the Chairman (including the
Office of the Executive Director]*
= General Counsel and Secretariat of the
Commission
& Sarvices
8, Fertillzer and Pesticlde Authority = Dffice of the Executive Director®
» Divisions
10. Film Development Council of the » Office of the Chairman (including the

Office af the Executfve Director]®

® Administrative and Finance Linlt

# (Cinems Evalustion Board and Archive
Unik

e Festival and PFESO Unit

11. Games and Amusement Board

s (Office of the Chairman®

Page 14 of 25
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Divisions
Fieid Offices

11

Goverfance Commission for
Gavernment-Owned or -Controlled
Corporations

COffice of the Chairman™ [inciuding
Errategy Management Division)
Technical and Staff Offices

13,

Housing and Land Use Regulatory Board

iOffice af the Chairman and Executive
Officer®

s  [iwisions
& Project Pool
* _Field Offices
14. Housing and Urban Development s Office of the Chairman
Coordinating Council = Divislons
15, Metropolitan Manila Development » Office of the Chairman™ [including
Authority Council Sectariat, Manogement
infarmation Staff and Public Affairs
Staff]
# DOffice of the General Manager®
= Services
= e p— = DHIlEEﬁ
16. Mindanao Development Authority = Office of the Chairperson®
»  [Divishons
17, Movie and Television Review and » Office of the Chairman
Classification Board # Office of the Executive Director
* Divisions
1E. Mational Anti-Poverty Commission |' » Dffice of tha Directar General®
¢ Techniczl and Support Services
19. Watlonal Commission for Culture and the | = Office of the Chairrnan {including the
Arts (Proper) Office of the Executive Director)*
o * Divisions
20. Natlenal Historical Commission of the . » Office of the Commission Chairman®
Philippines (Natignal Historical Institute) s Office of the Executive Directar®
# [Divisions
21. National Library of the Philippires » [Office of the Director”
& Diviglons
22. National Archives of the Philippines s (ffice of the Executive Director®
(formerly Records Management and * Divisions
Archivat Offica) = Regicnal Archival Networks
23, National Commission an Indigenous & Officeof the Chalrman®
Peoplas * Dffice of the Executive Director*
¢ Technical and Support Offices
# Regional Offices
24, Netional Commizsion on Muskirm = Office of the Chairman®
Filipinas »  Office of the Director®
# Bursaus
®  Zenices
s Regional Offices
Pape 15 of 25
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25. Natlonal Intelligence Coordinating &« Office of the Director General®
Agency = Directorates
* Regional Offices
26, Mational Security Council = Office of the Director Genaral®
»  Technical and Support Units
27. Mational Youth Commlsslan » Office of the Chairman® [including Office
of the Executive Directar)
s [ivisions
23, Office of the Presidentizl Adviser on the = Dffice of the Presidential Adviser®
Pesce Process » Technical and Support Services
29, Optical Mediz Board ¢ Office of the Executive Director®
# Divislons
30, Pasig River Rehablitation Commission s Office of the Executive Director®
» Services
s Technical Offices
31. Philippine Commissian on Women ¢ Dffice of the Executive Directar®
{Matkonal Commisslon on the Rale of & Divisions
Filipina Womean|
31, Philippine Competition Commission s (Office of the Chairman® {including Office
of the Executive Director)
# Technical and Staff Offices
33. Philippine Drug Enforcement Agency « (Office of the Director Genergl®
# Support Services
# Technleal Dffices
= Regional Offices
34, Philippine Racing Commission »  Office of the Chairman® {including Office
af the Executive Director)
s Divisions
35. Philippine Sports Commission s Office of the Chairman/Commissian
Members®
»  Office of the Executive Directar
" Services
36. Presidential Commission for the Urban »  Office of the Chairman”
Poor » Divisions
37. Presidential Legislative Liaison Office & Office of the Legislative Adviser®
e Divisions
38, Presidential Managemant Staff e Dffice of the PMS Head
s Services
* Technical Offlces
s Presidents’ Personnel Group Secratariat
39, Technical Education and Skills s  Office of the Expcuetive Director®
Development Authority e Technical and Staff Offlces
» Services
= Regional Offlces
D. STATE UNIVERSITIES AND COLLEGES
Page 16 of 25
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Agency Delivery Units

1. Colleges iOftice of the President®
Laryices
Campuses (with Charter]

Colleges (with CHED accreditation)

2. LUnherslties Offices of the President™
Sardices
Campuses (with Charter|

Colleges (with CHED accreditation)

CAR

1. Abra Institute of Science and Technology

2. Apayao State College

3. Benguet State University

&, Ifugao State University

5. Kalinga State University (Kalinga-Apayac State College)

6. Mountain Province State University (Mt. Province State Polytechnic College}

Region |

7. llocos Sur Polytechnic State College

8. Don Mariano Marcos Memorial State University
8. Mariano Marcos 3tate University

130. North Luzon Philippines State College

11. Pangasinan 5tate University

12. University of Northern Phillppines

Region Il

13. Batanes State College

14, Cagayan 5tate University

15. Isabela State University

16, Nueva Vizcava State University
17. Quirino State College

Region Il
18. Aurora State College of Technology

15. Bataan Peninsula State University

20. Bulacan Agricultural State College

21. Bulacan State University

22. Central Luzon State University

23. Don Honorio Ventura Technological State Univarsity

24, Nueva Ecija University of Science and Technology

25. Pampanga State Agricultural University [Pampanga Agricultural College)
26. Philippine Merchant Marine Academy

Page 17 of 25
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27. Ramon Magsaysay Technological University
28, Tarlac College of Agriculturs
29, Tarlac State University

Reglon IV-A

30. Laguna State Polytechnic University
31. Southern Luzon State University
31. Batangas State University

33, University of Rizal System

34, Cavite State University

Region IV-B

35. Marinduque State College

36. Mindoro State University (Mindoro State College of Agriculture and Technology)
37. Decidental Mindoro State College

38. Palawan State University

39. Romblon State University

40. Western Philipoines University

Region W
41. Bicol University

42. Bicol State College of Applied Sciences and Technology

43. Camarines Norte State College

44. Camarines Sur Polytechnic College

45, Catanduanes State College

46. Central Bicol State University of Agriculture

47, Dr. Emilio B. Espinosa, 5r. Memaorial State College of Agricuiture and Technology
48, Partido State University

43, Sorsogon State College

Region VI
50. Aklan State University

51. Capiz S5tate University

52. Carlos Hilado Memorial State College

53, Guimaras State College

54, lioifo State University of Science and Technology (lloilo State College of Fisheries)
55. Central Philippines State Unlversity

58. Morthern lloilo State University (Northern ligilo Polytechnic State College)

57. Northern MNegros State College of Scignce and Technology

58. University of Antigue

39, West Visayas State University

60. lloila Science and Technology University (Westarn Visayas College of Scence and
Technology)

Page 18 of 25
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Region VIl

61. Bohol Island State University
B62. Cabu Mormal University

63. Cebu Technological University
64. Negros Oriental State University
65, Siguijor State College

Region VIl
BE, Eastern Samar 5kate University

67, Eastern Visayas State University

68, Leyte Normal University

79. Naval State University

70. Northwest Samar State University

71. Palompon Polytechnic State University {Palompon Institute of Technology)
72. Samar State University

73, Southern Leyte State University

74, University of Eastern Philippinas

75. Visayas State University

Region IX
76. IH Cerilles 5tate College

77. Jose Rizal Memorial State University

78. Western Mindanao State University

79, Zamboanga City 5tate Polytechnic College

80. Zambopanga State College of Marnine Sciences and Technology

Region X

g1. Northwestern Mindanao State College of Science and Technology
82, Bukidnon 5tate Unbversity

83. Camiguin Polytechnic State College

B4, Central Mindanao University

85, Mindanag University of Science and Technology

86. Misamis Oriantal 5tate College of Agriculture and Technology

Region XI

87. Davao del Norte State College

88. Davao Orlental State College of Sclence and Technology

89. Southern Philippines Agri-Business, Marine and Aguatic School of Technology
50. University of Southeastern Phillppines

91. Compostela Valley State College

Page 19 of 25
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Region Xli

92, Cotabato State University {Cotabato City State Polytechnic College)
93. Cotabato Foundation College of Science and Technology

94. Sultan Kudarat State University

95. University of Southern Mindanao

CARAGA

96. Agusan Del Sur State College of Agriculture and Technology
97. Caraga State University

93. Surlgao Del Sur State University

59, Surigao State College of Technology

ARMM

100, Basilan State College

101, Mindanao State University System

102, Sulu State College

103, Tawi-Tawl Regional Agricultural College
104. Adiong Memorial Polytechnic College

MNCR

105, Marikina Polytechnic College (Marikina Polytechnic State College)
106. Eulogio "Amang" Rodriguez Institute of Science and Technology
107, Philippine Normal University

108. Philippine State College of Aeronautics

109, Polytechnic University of the Philippines

110. Rizal Technological University

111. Technological University of the Phillppines

112, University of the Philippines System [(UP)
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GOCCs covered by RA No. 6758

. Lung Center of the Philippines

. National Kidney and Transplant Institute

. Philippine Center for Economic Development

. Philippine Children’s Medical Center

. Philippine Heart Center

. Philippine Institute of Traditional and Alternative Health Care
. Philippine Institute for Development Studies

8. Philippine Rice Research Instiiute

9. Aurora Pacific Economic and Freeport Zone Authority
10. Authority of Freeport Area of Bataan

11, Cagayan Economic Zone Authority

12, Philippine Economic Zone Authority

13. PHIVIDEC Industrial Authority

14, Subic Bay Metropolitan Authority

15, Zamboanga City Special Economic Zone Authority

GOCCs coverad by RA No. 10149

Government Financial institutions Sectar

P sl o e

”

16,
11.
12,

13,

14,

15,

Banking Institutions

Al-Amanah Islamic Investment Bank of the Philippines
Development Bank of the Philippines

DEP Data Center, Inc.

Land Bank of the Philippines

LEP Resources and Development Corporation

Land Bank Countryside Dev't Foundation, Inc.
Philippine Postal Savings Bank, Inc,

Non Banking Institution

Credit information Corporation

DEP Leasing Corporation

Home Guaranty Corporation

LBP Insurance Brokerage, Inc.

LBP Leasing and Finance Corporation
Masaganang Sakahan, Inc.

National Development Company

Mational Home Martgage Finance Corporation

Page Z1 of 25
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16,
17,

20,
1,

22,
23.
24,
25,
26.
27.

Philippine Crop Insurance Corporation

Philippine Deposit Insurance Corparation

Quedan & Rural Credit Guarantee Corporation

small Business Corporation

Social Housing Finance Corporation

Trade and Investment Develapment Carparation of the Philippines

Social Security Institutions

Employees Compensation Commission
Occupational Safety and Health Center
Government Service Insurance System
Home Development Mutual Fund
Philippine Health Insurance Corporation
Sodal Security System

Veterans Federatlon of the Philippines

Trade, Area Development and Tourism Sector

29,
30.
31
32

33.
34,
35
36.
37
38,
29
40,
&1,
42.
&3,
a4,

a5,
45,
a7,
48,

Trade

Center for International Trade Expositions and Missions
Duty Free Philippines Corporation

Fhilippine International Trading Corporation

Philippine Pharma Procurement, Inc. (PITC Pharma, Inc.)

Area

Bases Conversion Development Authority

Clark Development Corparation

lohn Hay Management Corporation

Laguna Lake Development Authority

Mational Housing Authority

Palacio Del Gobernador Condominium Corporation
Partido Development Administration

Philippine Reclamation Authority

Poro Point Management Corporation

Quezon City Development Authority

Southern Philippines Development Authority
Towrism Infrastructure & Enterprise Zone Authority

Tourism

Carregidor Foundation Inc.
Marawi Resort Hotel Inc.
Fhilippine Retirement Autharity
Tourism Promotions Board
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Educational and Cultural Sector

Educational
49.  Baoy Scouts of the Philippines
50. Development Academy of the Philippines
51. Girl Scouts of the Phillppines
Cultural
52. Cultural Center of the Philippines
53, Mayong Pilipine Foundation, Inc.
Gaming Sector
54,  Philippine Amusement and Gaming Corporation
55.  Philippine Charity Sweepstakes Office
Energy and Materfals Sector
Energy
56. Mational Electrification Administration
57, Mational Power Corporation
58.  National Transmission Corparation
59,  Philippine National Qil Company
6. Power Sector Assets and Liabilitles Management Corporation
Bl PHNOC Exploration Corporation
g2. PNOC Renewables Corporation
Materials
63.  Batong Buhay Gold Mines, Inc.
64.  Bukidnon Forest, Inc
B5.  Matural Resources Development Corporation
B6. Morth Davao Mining Corporation
67.  Philippine Mining Development Corporation {(fermerly NRMDC]
ricuiture, Fi ood or
Agriculture and Fisheries
68.  National Dairy Authority
64, Mational Food Authority
70.  National Tobacco Administration
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b Philippine Coconut Authority

72.  Philippine Fisherles Development Authority

73.  Philippine Sugar Corporation (PMO)

74.  Phividec Panay Agro-industriaf Corporation (PMO)
75.  Sugar Regulatory Administration

Food
76.  Food Terminal, Inc. (PMO)
77.  Mational Sugar Developmeant Company (PMO)
78.  Morthern Foods Corporation (PMO)

Utilities a ommunications 5
Utilities
7. Cebu Port Autherity
80, Civil Aviation authority of the Philippines
81. Oark International Airport Corporation
82.  Light Rail Transit Authority
83.  Local Water Utilities Administration
B4. Mactan-Cebu International Airport Authority
85, Manila International Airpoert Authority
85. Metropolitan Waterworks and Sewerage System - CO
BY. Metropolitan Waterworks and Sewerage System — RO
88.  Mational Irrigation Administration
89, Narth Luzon Raillway Corporation
80.  PEA Toliway Corporation
81, Philippine Aerospace Development Carporation
82.  Fhilippine National Construction Corporation [PMO)
83. Philippine Mational Rallways
o4, Fhilippine Ports Authority
C icati

g85. APD Production Unit, Inc,

96, People’s Television Netwark, Inc
97. Philippine Pestal Corporation
Heslth Care Services Sector

98. La Union Medical Center

GOCCs Supervised by PCGG

29, Philippine Communications Satellite Corporation
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Realty Holding Companies

100. Batangas Land Company, Inc
101. First Cavite Industrial Estate, Inc.
102. G.Y. Real Estate, Inc.

103. Kamayan Realty Corporation
104. Pinagkaisa Realty Corporation

Note:

*including the Office(s) of the Deputy Heod(s| ond immediote support staff.
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Instructions to filling out FORM A - DEPARTMENT/AGENCY PERFORMANCE
ACCOMPLISHMENT

(1! MFOs and Performance indicators specified in the Performance-improved Budget of an agency must be
indicated In the Farm AJ/A1,

Certification/Continuing certification of the Quality Management System [(OMS] for at least one core
process. The ceriification must be Bsued by any international certification body (ICB) accredited by the
imemational Accreditation Forum [JAF) members. Preferably, the ICE Is accredited by the Philippine
Accreditation Board, Department of Trade and Industry, which i a. member of the AF and authonzed to
accredit ICBs The certification must be walid until December 31, 2017 or later date and must ba posted in

the agency Transparency Seal,

I an agency is not vet 150 centified, it should have at feast an 1590-aligned documentation for at least one (1)
core process, to include the ij Approved Quality Manwal and approved Procedures and Work instructions
Manual, including Forms; and i) Evidence of 150 9001-aligned OMS implementation, i.e, Certification of the
Head of the Agency on the conduct of Intermal Quality Audit; and Minutes of the FY 2017 Management
Rewiew,

The second 5TC target is identified in accordance with the priority of the &gency Head.

131 Common General Administrative Support Service [GASS) indicators are:
a.  Budgst Utilization Rate Formiula

For department/agencies/5UCs,

= Dhbligations BUR computed as obligations against all allotments still effective in FY 2017,
both continuing and current year from all appropriation scurces, Including those released
under the “GAA as the allotment order policy, for maintenance and other operating
expenses (MOOE) and capital outlays [CO) in FY 2017, and

® Disbursements BUR is measured by the ratio of total disbursement [cash and non-cash,
excluding personnsl services) to tofal obfigations for maintenance and other ocperating
pxpences (MOOE) and capital autlays [CO) in FY 2047,

Far GOCCs Is computed as follows:
* Dbligations BUR = Total Obligations / DEM Approved Corporate Operating Budget (both net
of Persaonnel Services)
& [Disbursement BUR = Total Actual Dishursement [/ Total Actual obligations (both net of
Personnel Senvices|

b Quartery submission of Budget and Financial Accountability Reports (BFARs] online using the DEM's
Unified Reparting Systerm (URS) 30 days after end of each guarter, as provided in COA-DBER-DOF
loint Circular Na. 20i14-1 dated July 4, 2014

€. Departments/Agencies shall have fully complied with at least 30% of the prior years' audit
recommendations, a5 shown in the Report on S5tatus of Implementation of Prior Years'
Recommendations of the Annual Audit Report [AAR).

Motes
Anmes



(%) Remarks column should inclede brief end concise explanation or justification if the agency's target for FY
2017 s not met Supporting  document may be provided to further expound the glven
explanation/justification, Remarks column may also contain additional information (ie. computation,

percentage, andfor absolute figures) regarding the target and/or accomphishment,
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ANNEX &
SAMPLE PHILGEPS LETTER OF EXPLANATION

{Department/Agency's Letterhead)

Date:

ADZ5 IATF

cfo AD2S Secretariat

The Development Acadermy of the Philippines
DAP Building, 5an Migue! Avenue,

Ortigas Centar, Pasig City

The following are our reasons/explanation for not-updating/non-posting of MNotices of Award/Bid
Result, BAC Resclutions, Motices to Proceed/ Purchase Orders and the Actual Approved/Awarded
Comtracts for the following fransaction in the PhilGEPS:

Reference o Line
e Matice Title ML Notice Status Award Status | Reasons/Explanation
Signed by: Moted by:
BAC Chalr Head of Procuring Entity
Data: Date:

Noter Ta be issued by agency oaly f engble to post the Naticer of Aword /B0 Resull, BAC Retolutiond, Matiesd fa
Proceed/ Purchose Orders ond the Actusl Approved/Awarded Controct of all tronsoctions phove PE00.000 within
the period of November 16, 2016 to Novernber 15, 2017 in PRIGEPS,
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ANNEX 7

Guideline on Transparency Seal

All agencies should maintain a Transparency Seal page, accessible by clicking the TS logo on the Home
page. It should be visible. Submit the link to the wehbsite [recommended.gov.ph domain) when
applying for PBE.

The following are the ONLY reguired documents:

I. Agency's Mandate, Vision, Mission and List of Officials
Il. Annual Financial Reports (whole year/as of December end of the year/dth Quarter. Incomplete or
non-cumulative will not be counted|

A. FOR MGA/SLICs

2013-2017 FAR Mo, 1: SAADEDE (Statement of Statement of Appropriations, Allotments, Dbligations,
Disbursements and Balances as of December YEAR)

20132017 Summary Report on Disbursements

20132027 BAR NO, 1 - Quarterly Physical Report of Operations/Physical Plan

J013-2017 FAR Mo, - Quarterly Report on Revenuse and Other Receipts

2013-2017 Financial Plan { Detailed Statement of Current Years Dbligations, Disbursements and
Unpaid Obligations)

B. FOR GOCC WD
F013-2017 Annual Report

lil. D&M Approved Budget and Targets |anly for current year)
Budget 2017
Targets/MFOs/GAA targets 2017

IV, Projects, Programs and Activities, Beneficiaries, and Status of Implementation (only for current
vear - indicate if not applicable or else zara rating will be given)

Projects, Programs 2017
Beneficlaries 2017
Status of Implementation 2017

V. Annual Procurement Plan
a, Fy 2017 Annual Procurement Plan (APP-ncnCEE} in the formal prescribed wnder
GPPB Circular No, 07-2015

[+3 Fy 2018 Annual Procuremant Plan-Commeon-Use Supgliss and Egquipment (APP-CSE)
as praseribed by DBEM memo circusar

Wi. OMS Certification by any international organization approved by the Inter-Agency Task Force or
150 9001:2015 aligned QMS documents

Vil. System of Ranking Delivery Units {to be posted by October 1, 2007
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It is recommended that the links to the doocuments open in 3 naw tabfpage for preview with option
to download. Flease no auto-download files. The following are the prescribed formats:

- New page/section in the website [No pdfs, x5, jpgs et ): items | {Mandate, directory)

- XL5, or PDF for items |, I, IV and Y. {Dpanin new 1ab for preview, please no automatic downloading
of files, You can use google drive, Dropbox or any other file hosting software to let you preview the
file when clicked)

Post the documents in the prescribed order (see above] for easier validation and checking,

Mesting folders are discouraged, Post the links 1o the documents in & single webpage reserved for the
transparency seal [f the files are hidden in folders, there is a risk that the documents might be

overlooked by the validator.
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